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PARMINDER SINGH

	Year
	Degree
	Board/University
	Percentage

	2016
	MCA
	Chandigarh University
	72%

	2014
	B.Ed
	Punjab University Chandigarh
	70%

	2013
	BCA
	Punjab university Chandigarh
	70%

	2010
	10+2
	P.S.E.B. Mohali
	65%

	2008
	10 
	P.S.E.B. Mohali
	61%


SOFTWARE COMPETENCIES

	Operating Systems
	:
	Windows, Unix/Linux, 

	Languages known
	:
	C++,JAVA

	Software
	:
	SAP S4Hana, ERP


EXPERIENTIAL LEARNING/INDUSTRIAL TRAINING

	Specialization
	Organization
	Project
	Duration

	Hardware, Operating System,Cloud Computing, Database and Network Operations


	Tech Mahindra

IT Park Chandigarh 
	Hardware, Operating System, Cloud Computing, Database and Network Operations
	Six Months


EXPERIENCE:-
   --> 1 year experience of teaching:-

 Baba wadahva singh ji vidya kender Roranwali with Teaching Subjects Math,Computer & English.
    -->  3 year  experience in Bajaj Finance Limited as a Operations Executive
Roles & Responsibilities:-
       Cash & Customer service 
      Solving customer queries
   Cross sell Activities like Insurance,FD & other saving plans.
  Daliy cash tally & report to Ho.
Support to Ho for Entire Branch Handling.
--> Working in Satia Industries Limited Rupana As a Senior Purchase Executive. 1/02/2021 To till date Using SAP system.
 Purchasing For Electrical,Instrumentation & Information Technology departments.
Roles & Responsibilities:-
Floating inquiries to vendors:-As per user requirements finding the vendor and floating inquires to them.
Follow up for quotations 
Negotiation with vendors
Making Purchase Orders in SAP system
Follow up for Material delivery at time as per user requirements.
Coordinate  with store department for solving their queries regarding Material quality,quantity,invoice correction and day to day activities.
To maintain Proper and up to date record of all the transactions.
INTERPERSONAL SKILLS

· Disciplined with an ability to easily adapt to changing work environments and technologies.

· Confident 

· Good presentation skills.

· Good team working ability

EXTRA-CURRICULAR ACTIVITIES

· Participated in youth festivals

· Participated in Social Activities

HOBBIES/INTERESTS

· Surfing Internet
PERSONAL INFORMATION

Date of Birth

:
01/03/1992

Gender

:
Male

Marital staus             :            Married
Language Known
:
English, Hindi, Punjabi

DECLARATION

I do hereby declare that the above information is true to the best of my knowledge.

Date:








(Parminder Singh)

