RESUME

SONU ALAM 

H.No.240, St.No. 1,

New Baba Nam Dev Colony, 

Tibba Road Ludhiana.

Ph.7986871755

To accomplish the goals put forth me and maintain the integrity of the organization by

becoming a responsible individual as well as a team member. Ultimately to carve a


niche for myself in the corporate world and to progress in life by showing full 

dedication towards work. Along with these I expect to enhance my knowledge.


	COURSE NAME
	SCHOOL/COLLEGE NAME
	BOARD/UNIVERSITYNAME
	PASSING

YEAR
	%MARKS

	10th
	S.S.N  SCHOOL
	PUNJAB SCHOOL EDU  BOARD
	2006
	65%

	12th
	ARYA SEN SEC  SCHOOL
	PUNJAB SCHOOL EDU  BOARD
	2008
	65%

	B.COM
	ARYA COLLEGE
	PUNJAB UNIVERSITY
	2011
	60%



	COURSE  NAME 
	INSITUTE NAME

	BASICS
	DEXTER SOFTWARE EDU.

	TALLY 7.2
	DEXTER SOFTWARE EDU



	COMPANY NAME
	DESIGNATION
	DURATION
	EXP

	GUPTA KNIT FAB
	ACCOUNT ASSISTANT
	01.08.2011- 01-02-2013
	 1 YEAR SIX MONTHS

	JAGDAMBAY EXPORT
	ACCOUNT EXECUTIVE
	01/06/2013 TO  31.03.2016
	3 year 



	Vardhman Textile  Ltd
	Senior  Assistant 
	11.04.2016 to 31.08.2018
	2 years 

	
	
	
	

	New swan group 
	Accounts executive 
	01.10.2018  to till date
	2 years


Work Profile
i. To make the co-ordination with the head office for daily sale reports, monthly stock inventory matching and time-to-time requirements. 

ii. To handle and deposit cash on daily basis and to upkeep the proper record for cash invoices, card swipe transactions and petty cash etc.

iii. To handle the Accounts Data Entry 

iv. Vat Return Vat-15 & Vat -20

v. TDS deposit be on Time, Making a TDS Return.

vi. All Type of Receipt & payment Entry

vii. To handle Bank Re-consolidation & Party- consolidation.

viii. Making Party outstanding dues with Interest.

ix. Monthly Bank stock statement

x. To Handle Bank receipt & payment.

xi. To Make a  sale & purchase billing 

xii. Maintain Job work Bills.

xiii. Making excise invoice Bills


· Reading Books 

· Traveling long tours

· Searching and Learning  new skills for self  Improvement


Name                                       :        Sonu Alam

Father’s name                       :          Mohd. Itfak Alam

Date of Birth
:
19- 06- 1988

Sex
:
Male

Nationality
:
Indian

Linguistic Proficiency
:
English, Hindi & Punjabi

Martial Status
:
Unmarried

Place
: Ludhiana 
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