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H.NO-358 F,
Z- Block Rishi Nagar

Near Income Tax Office
Ludhiana (Punjab)
Mobile No  9872975863
Email ID: singh.dhian@yahoo.co.in 
Dhian Singh 

OBJECTIVE



I have to achieve excellence in accounts field. To secure a position where my qualities of a fast learner and the ability to take on new challenges can be used to give my creativity p proper base to prosper in the field of accounts and obtain a position in the accounts, that enables me to my skill and hard work for the growth of organisation, and also gives me a chance to work for the betterment of the organisation, To contribute in the growth of industry, sharing my knowledge and to learn new technologies.


Strengths:

·  Smart work

·  Confident

·  Co-operative

·  Self-Regulated

EDUCATIONAL PROFILE

· B. Com From Punjab University Chandigarh

· Senior Secondary in Commerce from P S E B Chandigarh

· Matriculation from Himanchal Pradesh School Education Board, Dharamsala.( H.P.)

Professional Qualification

      Six Month Basic Computer Course From “Welfare Computer Center Ludhiana” inclusive of               

· MS Word

· MS Excel

· MS Power Point

· Dos & Internet

     Six-Month Accounts Course From “Welfare Computer Center Ludhiana”

WORK EXPERIENCE
Organization:           Majestic Park Plaza (Five star Hotel) Ludhiana (PB)

Designation:              Sr. Accountant

Duration:                   1st Jan.2001 to August .07   

Work Profile


*
Bank Reconciliation 


*
Fund Flow


*
Cash Handling (Receiving & payments)


*
Entered Vouchers of Petty Cash


*
Salary Distribute in Cash to Staff


*
Daily Cash/Cheque Deposited Into Bank 


*
Reports ( Income and exps details, Bank Transaction details)

Organization 

Max New York Life Ins. 
Designation:

Executive (Accounts & Admin)

Duration:

August 07 to June.08

Work Profile
· Looking Financial Work  Independently

· Handling Petty Cash.

· Payments Receiving of New Policies and entered into system and then process

· Daily Banking of Cash & Cheque

· Proper Record of All Documents related accounts

· Looking for Admin Work

· Vendor Payments

· Made new Vendors
Organization:           Enchanted Club Woods Ltd. (Life Hotels ) Ludhiana P.B.

Designation:              Accounts Executive

Duration:                    June .08 to March11.   

Software:

Prollfic Ver 5.0.0 (June.08 to March.09) &




IDS Softwares Pvt.Ltd (April.09 toMarch-11) &




Tally 9.0
 

Organization:           Aveda Hotels (A Unit of VCI Hospitality Ltd Ludhiana P.B.

Designation:              Asst. Manager Accounts & Finance 

Duration:                   April 11 to Nov 14  

Software:

IDS Softwares Pvt.Ltd (April.11 to Nov 14) &




Tally 9.0
 

Organization:           Solang Valley Resort Manali  (A Unit of Ambience Holidays Resport )     (H.P)

Designation:              Manager Accounts & Finance 

Duration:                   Nov 14 to  Feb16  

Software:

CRS (CRISTAL REPORT SOFTWARE)


 

Organization:           Nirvana Hotel (Enchanted Woods Club Ltd)

Designation:               Manager Accounts and Finance

Duration:                    Feb. 16 to still May 2022

Software:

IDS Softwares Pvt.Ltd , Hotelogix & Tally
 

WORKING FIELDS
ACCOUNTS
· Maintenance of books of accounts, Inclusive of P&L account, Balance sheet and Trail balance with finalization of year end accounts.

· Preparing various ledgers and reconciliation statement viz. bank reconciliation, credit card reconciliation etc, for analyzing the accuracy of books of accounts.
· Handling making of MIS reports viz. debtors, creditors, expenses sheets as well as other statements for analysis of the profitability position.

· Prepare reports with the comparison to previous year and same month of the previous year.

COMPUTERS
· Accounting Packages e.g. IDS Software and Tally
· Other packages e.g. M S Excel. M S Word also worked
· Making of different Excel sheets for accounting purpose.

PRESENT STATUS

Organization:           ASIANLAK HEALTH FOOD (BISLARI)
Designation:               Manager Accounts and Finance
Duration:                    June 2022 to still continue…..   

Software:

SAP (SYSTEM APPLICATION OF PRODUCT)
 

CARRIER SUMMARY
HEAD OF ACCOUNTS DEPARTMENT
 MIS
Report

· Ledger Scrutiny .
· Strong financial background with analytical and project management skills.

· Accounts Receivables 

· Accounts Payables.
· Preparation of complete set of Books of Accounts.

· Looking Taxes   Coardinate with CA
· Prepare the Salary Sheet.  

· Preparation of Fund Flow Statements.

· Analyzing Financial Ratios, Monthly P&L, Fund flow .
· Preparing various management reports to facilitate decision-making.

Other Achievements:      

* 
Long Service Award in Majestic Park Plaza  
            *
Best Employee Award in Also Majestic Park Plaza  

INTEREST AREAS
Reading Books,  Listening Music and Playing Cricket.

PERSONAL DETAILS

                NAME                               :
Dhian Singh
                 FATHER’S NAME          :
Sh. Bishan Dass

                 MOTHER’S NAME        :
Smt. Suti Devi

                 SEX                                    :
Male
                 DATE OF BIRTH            :
Feb22, 1979
                 MARITAL STATUS       :
Married
LANGUAGES KNOWN

· English

· Hindi

· Punjabi

REFERENCE

Can be provided if asked upon.

· I here by declare that all information given by me is true and correct to the best of my knowledge and brief and nothing has been concealed there in.

DATE: _________________










(Dhian Singh)

PLACE: _Ludhiana______

Curriculum Vitae








