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Curriculum Vitae



               
	    VPO Lohara, Ludhiana.
               Mob.62809-88354
                       98552-16760
                E-Mail: jas337@gmail.com
					JASPAL SINGH						 

Objectives: - To work in a growth oriented organisation where the skills could be effectively utilised and enhanced to contribute to the success of the organisation.

Basic Qualification:-
			
M.Com from Punjab University Chandigarh April 2010.
			B.Com from Govt. College for boys, Ludhiana April 2007.
                  +2 from Punjab School Education Board March 2004.

Technical Qualification:-

Basic Computer Course & Tally 9 with manual Accounting from Sodhi Computer Education Center (ISO Certified Center), Ludhiana.

Working Experience:-	

27th Sept. 2010 to 1st Aug. 2017 worked as a Clerk 
2nd Aug. 2017 till date as Office Superintendent.
GTBS College of Nursing, Model Town, Ludhiana affiliated from Baba Farid University of Health Sciences, Faridkot, Govt. of Punjab, PNRC, Mohali and Indian Nursing Council, New Delhi. Providing B.Sc.Nursing Degree course, Post Basic B.Sc.Nursing Degree course and GNM Diploma Course to approximately 550 students. 




Duties/Responsibilities:-      As a Office Superintendent:- 

· Assignment of work to clerks, supervision, verification of administration routine work and feedback/reporting to Principal/Director.
 
· Dealing for counseling and admissions of Baba Farid University of Health Sciences, Faridkot for Degree courses and with Punjab Nurses Registration Council, Mohali for Diploma course.

· Preparation and handling of annual affiliation inspection Performa’s of Indian Nursing Council, New Delhi, Baba Farid University of Health Sciences, Faridkot, Punjab Nurses Registration Council, Mohali and Govt. of Punjab.

· Online work:-
· Writing and checking various E-mails. Visiting various   websites, Distribute information to the dealing authorities its record keeping and feedback, Maintaining Institute’s website.
  
Personal Detail:
	
Father’s Name 	S. Harbans Singh
DOB	15th May, 1985
Religion	Sikh
Nationality	Indian.
Marital Status	Married
Languages	Punjabi, Hindi, English.
Hobbies  	Morning Walk, Listening Music, Internet Surfing.
Verified that the information provided in this resume are True and 
Correct to the best of my knowledge and belief. Nothing has been concealed therein.
Date:
Place: Ludhiana						(Jaspal Singh)
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