RESUME

Roop Ravinder Singh
H.no.259, Jaildar Mohalla
Doraha, Ludhiana  Punjab
(M) +919876500662
roopravinder.singh@gmail.com
______________________________________________________________________
Objective: To work with an organization where learning is key to growth.

Total Years of Experience: 17+ Years,
 11+ years work at Managerial Level and Six years work at Executive level.
Current Industry: Auto Industry 
Current Functional Area: HR & Personnel
Current Location: Ludhiana
Location Preference: Ludhiana, North India
Professional Qualification:

M.B.A (Finance & HR) from SYMBOSIS, S.C.D.L Pune University 
Major in Finance, Minor in HR
One Year Diploma in Computer Application from NIIT
Proper knowledge of Savior, Pegasus (Attendance Systems) & Savior Salary Software
Work Experience
· M/s Ralson (India) Ltd (Dhandari)Ludhiana (Promoted As Plant HR Head) at Head Office)
Reporting To Managing Director / Director

Designation: A.G.M (Since Aug 2019 To Till Date)

Looking Whole Plants HR & Personnel Works.
· M/s Ralson (India) Ltd(Auto Div)Mallipur.

Reporting To  Managing Director / Plant Head

Designation: Sr. Manger Personnel (Since July 2016 To Aug 2019)

Looking Whole Personnel & Hr Jobs.

· M/s Bansal Spinning Mills Limited.

Reporting To  Director
Designation:  Manger Hr (Since June 2011 To June2016)

Looking Whole Personnel & Hr Jobs.

· Handling 800 Worker & 250 Staff.

· All remuneration will be calculated in Software.

· M/S Kashmir Apiaries Group
Reporting To C.E.O/ M.D
Designation:   Manger – Administration & HR (Since 1st May 2005 to 18 May 2011)
Job Profile:
· Finalized  Salary & Wages Sheets ( Off Roll and On roll)

· Formulation and implementation of HR policies. 
· Recruitment, Selection ,Induction & Career planning

· Manpower Planning, Performance appraisals.

· Labour Contractors, disciplinary actions.
· Overall management of the business by leading, motivating and training the sales teams, redistributors stockiest & salesmen.
· Attending to customer’s complaints and resolving them.

· Handling a Company Security Team (Approx 20 Staff)
· Planning & Implementation of Security Duties & Shift Timing
· Liaison with P.F & E.S.I Deptt, & civil administration.

· General administration including canteen, transportation & Insurance Activities.
· Manpower Planning / Identification of manpower needs for the group companies.
· Legal compliance in consultation with our legal consultant.

· Solving day-to-day problems related to industrial organization.

· Identification of the training needs, organizing In – House trainings & coordinating for the outside seminars / Trainings. 

· Promotion / transfer identification as per the requirement.

· Performance Appraisal management and further enhancement of the same.

· Formulating/ drafting different policies as & when needed by the group companies.  
: M/s. Sport king India Ltd

Designation: Sr. Executive – (Since 1st April 2003 to 31ST April 2005). 
· Acting as a recruiter. (Conducting Interviews, Selection, Induction)

· Managing performance appraisal system at branch level.

· Training and development Activities at branch level.

· Organization Development activities.

· Safety Management, Security Management, Transportation Management and        Housekeeping Management. 

· Training and Development activities.

· Skill matrix system.
Academic Qualification

B.com from G.N.N College Doraha, Punjab University Chandigarh (2000-2003)
Computer Proficiency:

Basic of computers- Ms- Office (Word / Excel / Power Pont)

Working exposure in E.R.P (Functional) - Oracle 8i base, Micro-Soft Business Solutions – Navision

JRS – Local make E.R.P, Tata Ex. (Accounting Package) 
Salary Earned
: - Rs 131770/-P.M (C.T.C) Plus Mobile + Car Conyance 
Salary Expected
: -  Negotiable
Notice Period 
:- 30 Days
Personal Information:
Fathers Name:          Late S.Lachhman Singh
Date of Birth:             11 Dec.1982
Marital Status:           Married
Nationality:                Indian








(ROOPRAVINDER SINGH)
