CURRICULUM VITAE
Amit Prabhakar Patil

CD-58, Shreerang Unit No. 9,

Co-Op. Hsg. Society,

Nikam Guruji Road, Thane (W.)

Mumbai-400 601.


Mobile No.- 9833861125

Email:
amit_8266@yahoo.com
SYNPOSIS:

· A dedicated and highly energetic person who thrives in pressure situations and can be counted on when the going gets tough.

· Excellent Verbal and Written Communication skills.

· Ability to function as a team player and alternatively work independently to achieve objectives.
· A systematic and organized approach and excellent problem solving ability for increased efficiency and competence.

· Result oriented, motivated and enthusiastic aiming to work dynamically towards the growth of the organization and with a positive approach in everything I do.

· Fosters a lively and professional work environment and values commitment to excellence, innovation, and customer service.

OBJECTIVE  

Accomplishing organizations goals through sheer perseverance. Intend to build a career with committed & dedicated people, which will help me to explore myself fully and realize my potential. To work as a team player in challenging & creative environment.

Previous Organization:
JBM Auto LTD June 2021 to Till Date as MIS Executive (June 2021 � May 2022)
· Updation of Kilometers of All EV in Excel

· Updation of Outshading, Report in Excel
· Updation of Held Up Buses Report in Excel

· Updation of Charging Report in Excel

· Updation of Breakdown Register in Excel

· Updation of Driver Complaints in Excel

· Updation of Tyre Pressure Report in Excel

· Maintain Docking (Scheduled Maintenance Service of All EV) Schedule.
· Maintain Daily Coolant Usage Report.

JBM Auto LTD June 2021 to Till Date as Store Incharge (June 2022 � Dec 2023)

· Material Forecasting , Planning and Procurement
· Creation of Purchase Orders, Purchase Info records, in SAP
· Communications with suppliers, vendors and Spare parts Divisions etc.
· Monitored Movement of Materials In SAP.
· Handling of manpower as per works.
· Providing technical support to all store team
· Maintained master data , Vendor master data , service master data in SAP.
· Managed inventory Planning, assortment, restocking & ordering..
· Ensured purchase orders were processed on time.
Flair Writing Industries Ltd. June 2016 till March 2020 as Sales Co-Coordinator
· Send Dispatch Reports from 4 Units of Flair Pens to all Super Stockiest

· Maintain Pending Excel Sheet of all Super Stockiest

· Order Processing of All Super Stockiest to Unit wise Factory (4 Units)

· Solve Queries of  all Super stockiest regarding Dispatches

· After Month Closing Create Party Product wise Summery Report in specific Company Format. 

· Maintain all Samples of Flair Writing Industries Ltd & Competitors.

· Maintain Tour Plan of All ASM�s & RSM�s
· Check All Invoices Rate Wise with L R Details

· Process the PO�s which received from customer

Mondelēz Foods India Ltd (Formerly Cadbury India Ltd) Feb 2015 till June 2016
As MIS Executive in MIS Department 
· Maintaining Daily/Weekly/Monthly MIS

· System Accessibility 

· Product Sales Analysis

· Incentives Analysis

· Defining Schemes on System

ADFC India Pvt. Ltd (Sister Concern of HDFC Bank Ltd) as Back office Executi(Business Banking Operations � Stock Statement Department.) June 2011 to Jan 2015

Worked in Clearing Department (Fund Transfer Department)

· Making Entries of Cheques in Credit Software

· Handling RMS (Record Maintenance System) Activity � Make arrangement of regular pick of specific vender

· Making all the arrangement of Retrieval and Refilling of Records of HDFC Bank of Clearing Dept

Worked In Stock Statement Updation Department

· Updating of Stock Statement in the system sent by customers of HDFC Bank Ltd. Through E-Mail.

· Verification of Stock Statements which  is submitted by customers of HDFC Bank Ltd. through Hard Copies

TUV SUD South Asia Pvt. Ltd. (June 2007 to May 2011)
· Maintenance of MIS Portal of the department

· Prepare statement of Monthly Billing Statement of Clients
· To Maintain monthly & Yearly Revenue of the Department

· To make follow Up with clients for the payments.

· To keep records of all the reports of Mumbai Division.

· To Make Invoice Reference No. in SAP
Current CTC: - 3.00 Lacs P.A.
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Reading books, Playing Cricket, Swimming.
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