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GAGAN VEDI

Contact No.’s: 7988209716 / 9355564071
Email: gagan.vedi@hotmail.com / gagan.vedi@gmail.com


Seeking Executive / Managerial assignments in Finance/ Accounts / commercial with a high growth oriented organization.


KEY RESULT AREAS

· Accounts Management ( Book Keeping ( Audit Facilitation ( Strategic Financial Planning ( Taxation ( MIS ( Relationship Management ( Banking and Cash Management ( Debtors & Creditors Management


CAREER CONTOUR

· Methodical and responsible Manager with 21 years of experience in Finance, Accounts, Payroll Management, Taxation, Auditing & MIS.

· Presently associated with Blue Dart Express Limited- Panchkula (Haryana) as Manager Finance & Accounts.

· Expertise in calculating, processing payroll and preparing payroll reports.

· Strong analytical & organisational abilities with adeptness in formulating payroll systems, preparing records and payroll statements.

· Accomplished in structuring/ negotiating transactions & favourable terms with Banks and Financial Institutions.

· A keen analyst with exceptional relationship management skills and abilities in liaising with various regulatory authorities & external agencies.


OCCUPATIONAL CONTOUR

Dec’20 till Date

Blue Dart Express Ltd-Panchkula



Manager Finance & Accounts

Indian logistics company that provides courier delivery services. South Asia's premier express air and integrated transportation & distribution company, offers secure and reliable delivery of consignments to over 35,000 locations in India. Blue Dart Aviation has a fleet of 6 Boeing 757 planes.
Mar’10 to Nov’20

Gateway Rail Freight Ltd-Ludhiana


Asstt. Manager Finance & Accounts

Rail Linked Logistics Park with Inland Container Depot (ICD), Sahnewal - Ludhiana spread over an area of 50 acres with 3 rail siding, 13500 sq. mt. of warehousing space for EXIM & Domestic Cargo, 6 reach stackers & 5 Forklifts, 10 Hydras, Empty container park on 5 acres, Container repair & cleaning facility.
Mar’08 to Mar’10

Reliance Money Limited, Patiala Branch


Sr. Executive Finance & Accounts
Reliance Securities Limited is a Reliance Capital Company and “Reliance Money Limited” is a brand owned by Reliance Capital Ltd. It provides customers with access to Equity, Derivatives, Portfolio Management Services, Investment Banking, and Mutual Funds & IPOs. Reliance Capital is one of India's leading and fastest growing private sector financial services companies, and ranks among the top 3 private sector financial services and banking groups, in terms of net worth
Jul’06 to Mar’08

M/s Kirtilal Kalidas & Co., Ludhiana Branch

Commercial officer

A Gold and Diamond Jewellery Company – Ludhiana Branch having its Head Office at Coimbatore, an ISO 9001:  2000 Certified Company. It is a sister concern of M/s. Dimexon Diamond Limited (Sight Holder of DTC) and M/s. EURO STAR (Belgium based) which has a turn over of 210 million dollar. Company’s main business is in Gold & Diamond jewellery. 
Jan’04 to Jul’06

Ceasefire Industries Limited Chandigarh Branch

Accounts Officer

Famous & Top most Indian Fire Extinguisher Company having it National Office at NOIDA (UP) dealing in various types of Top Quality Fire Extinguishers, Smoke Detectors, Alarming Systems, Life Jackets etc.

Jan’02 to Jan’04 
Nestle India Ltd & Parle (Distributor & Stockiest)-Ambala
Computer Accountant

Day-to-Day Billing and Cash transactions and looking after banking related matters. Also preparation of sales and stock reports. 


CORE COMPETENCIES

Accounts

· Supervising daily Accounts, Sales, Merchandising & Inventory control & stock book keeping.
· Reconciliation of bank & other ledger accounts of the company for day to day banking transactions.
· Preparing & maintaining of monthly Sales, accounting and Inventory Report.
· Managing Complete AP (Accounts Payable) Management -accounting of bills, disbursement of payments, imprests etc.
· Managing receivable Management -accounting of bills, debtors ageing, interacting with the customers for collection & sending the reminders for collections.

Accounts Payable (AP) Management:
· Supervising Processes and verifies payments, and ensures cash/bank reconciliations.
· Analyzing the cash and Bank position

· Booking all vendors & Employees (Location & HO) Claims in Navision/Tally.
· Ensures vendor and employee (travel-domestic) reconciliation payments

· Preparing the Cheques & Demand Draft request for Incentives, Vendor Payments, TDS, Freight & Sales Tax etc.

Finance

· Supervising the preparation of MIS reports & other statements to provide feedback to top management on financial performance.
Taxation

· Maintaining proper documents & records related to Accounts, Tax, Personnel, Approvals regarding Institutional Supplies, etc.

· Ensuring timely assessment and filing of direct & indirect tax returns, viz. Income Tax, GST, TDS, ESIC, etc.
· Preparing salary structure along with the calculation of tax liability of employees, etc.

Cash Management / MIS

· Ensuring that timely payments are made to / received from creditors / debtors.

· Preparing Monthly Sale Reports, Allocation Reports, Debtor Report, and Creditor Report in concise & brief manner.

· Supervising the preparation of MIS reports and analyzing the same to provide feedback to the top management for concern areas and necessary suggestions with special reports as per the requirement of Management.

Payroll Management

· Implementing and administering payroll policies to ensure accurate and timely compliance with statutory obligations. 

· Developing and maintaining documentation and controls for all payroll related activities and procedures; serving as the main contact all payroll related issues. 

· Preparing tax plan & ensuring timely computation & filing of Income Tax Return (Quarterly), Provident Fund & Issuing Form 16. 

· Liaising with insurance companies for taking adequate insurance policies for employees. 
Auditing

· Managing the complete planning & management activities for ensuring completion of internal, statutory, management & tax audits and due diligence reviews within time and cost budget. 

· Evaluating internal control systems / procedures, preparing audit reports with a view to highlight the shortcomings and implementing necessary recommendations.
· Assists in Tax audits, coordinates with external auditors, and ensures timely statutory payments and issues TDS certificates.

Academic Credentials 

2001

 B.COM


 


DAV College, Ambala City, Kurukshetra University  


IT Skills
· Completed Advanced Post Graduate Diploma in Computer Application (PGDCA) from M.D.University, Rohtak in 2002


· MS-Word, MS-Excel, MS-PowerPoint, Internet, Various Accounting Packages etc, SAP end user, Navision, Tally. 

Personal Dossier 

Date of Birth

:
7th July 1979

Permanent Address 
:
# 671, Sector – 7, Housing Board Colony, Ambala City, Haryana (134003)
Expected CTC

:
Negotiable

Date:
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