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OBJECTIVE

To succeed in an environment of growth and excellence and earn a job which provides me satisfaction, self development and help me to achieve organizational goal along with the personal growth.

PROFILE

-  A keen planner and a strategist with excellent multi-tasking skills in Purchase Department, Product Development, Documentation, ERP –SAP work, Competent and result oriented.
-  Purchase Management.
-  Service Contract Finalization.
-  Vendor Development & Management.
-  Dedicated, hardworking, honest and focused individual, determined to add value to the organization I work for through my knowledge and learning ability.

PROFESSIONAL EXPERIENCE:

(July 2018 – PRESENT)
Working as Purchase Executive at Nahar Spinning Mill Ltd in its Corporate Purchase Department.
-  Responsible for Operation, Purchase.
-  Responsibility of planning & procurement.
-  Responsible for Inventory control & Management.
-  Responsible for vendor development and management.
-  Responsible for follow up with vendors.
-  Responsible for vendor payments by the coordination with finance department.
-  Responsible for relationship with vendors.

(November 2017 – July 2018)
Works as Purchase Executive at Shiva Texfabs Limited in its Purchase Department.

-  Responsible for Packing Purchase .
-  Responsible to check materials quality, technical specifications at supplier’s site.
-  Responsible for vendor development and management.
-  Responsible for follow up with vendors.

-  Responsible for vendor payments.
-  Responsible for relationship with vendors.

(2016 April – 2017 June)
Works as Purchase Office at Vardhman Nisshinbo Garments Company Ltd in its Commercial Department 

-  Responsible for General Purchase .
-  Responsible to purchase of all kind of trim material for Shirts.
-  Responsible for Maintaining all the Maintenance & Service contracts.
-  Responsible for vendor development and management.
-  Responsible for follow up with vendors.
-  Responsible for vendor payments.
-  Responsible for relationship with vendors.

(2012 March – March 2016)
Works as Purchase Executive at Shiva Texfabs Limited in its Purchase Department.

-  Responsible for Purchase of Recycled Fiber , POY Division , Knitting plant.
-  Responsible to check materials quality, technical specifications at supplier’s site.
-  Responsible for vendor development for cost savings &  better productivity
-  Responsible to Insuring timely delivery of material.
-  Responsible for Resolving disputes and claims with vendors and suppliers.
-  Handling Transportation for inward & outward

TECHNICAL SKILLS

-  Knowledge of Materials Management.
-  Knowledge of ERP & SAP .
-  Knowledge of Purchase & Vendor Development.
-  Knowledge of Purchase Management.
-  Knowledge of Import & Export Process.
-  Knowledge of Inventory Control & Management.
-  Knowledge of Cost Management.

 STRENGTHS

-  Good communication skills.
-  Ready to learn and take up challenges.
-  Can handle crisis effectively with positive and analytical approach.
-  Aware of value of sincerity and dedication.
-  Ability to grasp things quickly with a little initial training/guidance.


INDUSTRIAL TRAININGS

- 8 weeks summer training in Vardhman Spinning & Gen Mills and Textile Limited. In 2010.

ACADEMICS

PROFESSIONAL QUALIFICATION
MASTER OF BUSINESS ADMINISTRATION in Marketing 			2009-2011
(Punjab Technical University)                                                                                    

EDUCATIONAL QUALIFICATION 

B.COM 								               			2006-2009
PanjabUniversity,Chandigarh.			

High School												      2005-2006
Senior Secondary from Punjab School Education Board                        

PERSONAL INFORMATION

Father’s name			:	S. Darshan Singh
Mother’s name			:	Harpal Kaur
Date of birth			:	July 02, 1988
Marital Status			:   Married


Declaration


I, hereby declare that above mentioned information is true to the best of my knowledge and belief.


Gagandeep Singh

Date:

Place: Ludhiana



