	Rahul R.Gandhi

	A-504, Hum-Sub CHSL, Paramananddas Mehta Marg, Shankar Lane, Kandivali – West, Mumbai – 400 067       

Cell No.9869 416989

Email: grr1509@gmail.com


Educational Qualifications 

	Qualifications
	Year of Passing
	University 

	M.Com.
	1993
	Mumbai University 

	LL.B. 
	2002
	Mumbai University 

	M.B.A. (Finance)
	2012
	Annamalai University


Diploma & Other Qualifications
	D.H.R.M. 
	1992
	First

	D.P.M & I.R. 
	1992
	First

	NCFM – Capital Market (Dealer Module)
	2006
	-


Work Experience at  
· Worked with Vibgyor Group at Malad Mindspace at Malad – West from January-2023 to till date

· Worked with Shah Technical Consultants Pvt. Ltd. at Nariman Point from April-2022 to January 2023
· Worked with WadiaTechno-Engineering Services Ltd.at Santacruz,from Nov.- 2008 to April 2022
· Worked with Mangal Keshav Securities Limited.(Share Broker) at Andheri, from January 2006 to November 2008,   

· Worked with Pitney Bowes India Pvt.Ltd., - at Fort, from November 2004 to December 2005. Company takeover Part Business from Kilburn Office Automation Ltd.(Transferred Employee from Kilburn Off.Auto.Ltd.) 
· Worked with Kilburn Office Automation Limited – at Fort, From July 1995 to November 2004.


· Worked with Zandu Pharmacetuical Works Ltd. – at Dadar, From May 1994 to July 1995.

· Worked with Polyset Plastic Limited – at Andheri, From August 1993 to April 1994. 

· Worked with R.M.Sampat & Company – A Chartered Accountant firm from May 1990 to August 1993. 

Work Experience
Vibgyour Group 

Presently working at Mumbai H.O. as “Manager – Finance & Accounts”. The organization is a reputed Group handling school, marketing, sports items, uniforms sales and services of school related products; also constructing & taking over premises for new school projects in India. Group is having thirty-six schools in India. We are working under fully computerized environment i.e., on ERP, Tally systems and oracles. Presently company is having almost 4000+ Employees. At present office is situated at Mind space, Malad – West, Mumbai.

Day to day Accounts work: – Total Ten accounts executives are reporting from six centers in Accounts department under my observation at the organization. Staffs provide reports on email for their daily routine and others works i.e., Daily received cash & cheques signed scan reports. Daily Bank reconciliation must be updated in the system by them, passing various accounting entries via software and updated/matched balance in ERP and tally. In Other works, Bank Reconciliation, Accounting entries transfer from ERP to Tally, data as and when management requires. Month end reconciled balances and updated by staff for various accounts which should match with the ERP and Tally/Oracle system. Monthly reports need to update send report to Sr.VP at the H.O.
Control on receivables: - Taken training and giving continuous guidance for collecting amounts from parents and provide them ledger if any amounts disputes explained them and still facing difficulty then need to inform higher authority or legal team. 
Visited various centers for internal Audit: - Visited all the six centers quarterly for Internal Audit and preparing report for queries and improvement of work for the various centers staffs. Also update in Zoho system for all the Audited data and provided marks as per given checking points approved by the managements at the Centre’s.
Ledger Scrutiny for various accounts head:- At the center need to report monthly MIS i.e. match ERP with Tally/oracle system of various control and Advances, outstanding ledger accounts which should match in the Ledgers from centers Executive. Also match the Bank reconciliation at the center etc.

Meeting and Training: - Weekly meeting taken by me with executives and giving guidance about the school policies to solve difficulties regarding any accounting matters etc. And accounting procedure in the ERP system etc. Also attended Leaders/Managers meeting held by the organization for various discussions.
Shah Technical Consultants Pvt.Ltd. 

Presently working at Mumbai H.O. as “Manager – Accounts”. The company is a reputed Engineering Consultants handling civil and environmental projects in India and abroad. We are working under fully computerized environment i.e. on Tally Prime. Presently company is having almost 600+ Employees. At present H.O. is situated at Nariman Point, Mumbai.
· Sales Invoice: - Checking, approved finalizing Sales invoices as per terms of contracts based on milestone. Upload invoice in system as per GST Rules. Preparing GSTR1’s details & forward to consultant for filing monthly GSTR1. Finalizing working for GST 3B for payment of GST. Prepared yearly/Monthly Budget Vs. Actual Data for Invoicing and Collection with remarks for timely payment .
· Receivable Statement / Aging analaysis Report :- Preparing monthly aging analysis and discussion with Operation team and Regions heads. Monthly discussions for shortfall recover planning on Invoice/collection against the Budget. Also prepared various required data for discussion in monthly meeting i.e. Debtors Aging Analysis Reports. Prepared Receivable / Stock statement and forward to Bank for maintaining ODBD Bank Accounts.
· Contracts Documents:- Checking and referring running and new Contracts of the company, refer, approved and maintained updated list. Also provide various requirements i.e. Bank Guarantee, GST certificates provide various contractual requirements.
· Bank Guarantee :- Co-relates with Directors, Business Development person, Regions head to Issue required  Bank Guarantees as per contract requirements and arrange to follow-up from Bank to get on time.
· Handling Auditors:- Attending and providing required documents, preparing scahedules, given required reconciliation and sort out there doubts queries. (Having Good Knowledge & Experience in MS-Excel)
. 
Wadia Techno-Engineering Services Ltd. (formerly Gherzi Eastern Ltd.) 

Presently Working at Mumbai H.O. as “Executive – Accounts” (senior level). The company is a reputed Engineers, Architects and Engineering Consultants (A Wadia Group Enterprise). We are working under fully computerized environment i.e. on ERP (Microsoft Dynamic NAV classic). Presently company having almost 200+ Employees working with us. At present H.O. is situated at Santacruz – East, Mumbai.
With Accounts Department
·   Handling, Maintaining Receivable/Debtors accounts.
·  Sales Invoice: - Checking, approved finalizing Sales invoices as per terms of contracts based on milestone. Upload invoice in ERP system as per GST Rules. Preparing GSTR1’s & filing monthly GSTR1. Finalizing working for GST 3B for payment of GST. Prepared yearly/Monthly Budget Vs. Actual Data for Invoicing and Collection with remarks for timely payment or short fall for reporting to Sr. Management. 
·  Preparing MIS Details – Preparing MIS Details & submiting before 7th of every month. In MIS preparing monthly & cumulative sales data , Revenue statement, unbilled Revenue, and Work in Hand statement the same finalsing for reporting. 
·  Receivable Statement / Aging analaysis Report  :- Preparing monthly aging analysis and discussion with CFO, Head Operation team and Regions heads on tele. Conference discussion. Monthly discussions for shortfall recover planning on Invoice/collection against the given Budget. The same will be regularly updated and forward to CFO. Also prepared various required data for discussion in monthly review meeting i.e. Debtors Aging Analysis Reports, Work in Hand Reports and Revenue statements with remarks. Prepared Receivable / Stock statement and forward to Bank for maintaining ODBD Bank Accounts and various Banking Facility.
· Vendor Payment :- Discussed with Sr. Management and palnning every week for relase various vendor payment and giving information for relase Creditors invoices throuch NEFT after checkin, reconciling with various aspects i.e. back to back payment , sanction from regions,Srs./GM’s approval etc. 
· GST :- Prepared and finalised for all HO & regions Sales Invoices, Credit Notes & Debit Notes.  Sales invoices etc. posted data collecting from ERP system (computer Software), checking Invoices copy with supportings i.e. correctness of GST charged i.e. CGST/SGST/IGST, SAC code, place of supply etc. GST No. etc. Monthly prepartion data for GSTR1 and filed before 11th of every month. Prepared for clients & vendor data after ITC, GST on TDS working for finalised payment from GST-3B for payment on or before 20th of every month. GST Audit Working and reconciliation for form 9 and 9C. Provide required information to Statutory Auditors for GST matters.
GST notice replied after solving queries. Provided required data with help/Guidance of consultant, Preparation for filing Annual return. Reconciliation of various data with 2A and 3B. Arrange to provide project wise GST certificates to client from Consultant to release companys outstanding amount.
· Banking Work:- Prepared monthly Receivable/Stock Statement as per bank format and forward to bank with various information for maintain Drawing Power limits. Co-relate with Bank Manager/Staffs for provide various Banking matter i.e. maintaining company’s working capital limits, Projections for current and next FY etc. Handling & providing data to Bank Auditors Inspection for maintain OD limits.
· Bank Guarantee:-Co-relate, follow-up with Bank for the issue of Bank Guarantee as per projects/Tender requirements, and arrange to get the same from bank on time. Maintaining appx. Rs.30 Cr.Bank  Guarantee records, reporting to the management i.e. region wise, contract wise, and as per bankwise data. Providing statement of Bank Guarantee reconciliation every month. Also preparing, maintaining and arrange to process Bank Guarantee and return Bank Guarantee to release margin against Bank Guarantee. 
· Handling Companys Gratuity Trust Accounts :-  Maintaining Staff Gratuity Fund account. All related Gratuity trust accounting work. i.e. making and maintaining Bank Book, ledger, Trial Balance, Balance sheet also preparing various schedules for Auditors. Handling Auditors, filing funds  I.T. Return.(Handling Gratuity accounts up to finalisation) providing various details to company secretary for preparing minutes as per rules, also preparing staff gratuity working and releasing their dues.
· Income tax on staff salary & TDS payments:- Checking Tax calculation for staffs, advising for investment to save the taxes. Also checked for IT/TDS calculation, checking, reconciled monthly accounts before payment. Solved employees queries before issuing form16/16A.

· Ledger scrutiny & other Misc.Work. Ledger scrutiny & other Misc. Work. Reconciliation of client’s ledger as per requirements and all at the end of the year. Checking GST ledger from ERP system and compare with GST Portal for R1,3B,2A etc. Checking HO & regions expenses vouchers in absence of HOD, co-relate with various companies’ consultants to provide various account details. Help to co-relate regions accounts and other staffs. Arrange to forward one year old outstanding amounts letter to client and forward reminder and finalise closing Balance as per system.
· Handling Auditors:- Attending and provide required documents, preparing scahedules, given required reconciliation and sort out there doubts queries for Internal and statutory Auditors. (Having Good Knowledge & Experience in MS-Excel)
· Mangal Keshav Securities Ltd. Worked as “Asst.- Manager-Accounts” at  Mangal Keshav Securities Ltd. (HO) Comapny is a reputed Share Broker (joint ventures with“Bank Mascat”). Companys H.O./ Reg. Office situated at Andheri –(W),Mumbai. 
·        With Accounts Department
           Payroll Accounting,
·           Controlling & maintaining Appx.280+ staffs Salary & releated functions from Beginning to end.

· Making Monthly salary independently and handling related works i.e. comparison month wise salary, employees/audit related information & statutory dues/ Loan/ advance etc..The same is on monthly basis.Upload monthly salary accounting entries in respected accounts. (Salary directly credited through net in respected staffs accounts)

· Making Salary Structure for new employees also guiding in salary and other dues along with Income tax deduction/Tax planning for investment etc. Making guidance note & Circulating the I.Tax matter to all staffs through E-Mail & helping & solving employee’s different queries i.e. TDS, Investments, Tax saving Allowance and other related TDS on salary matters.

· Also making & issuing Form 16 to employees. Also Filing TDS Return – Salary on quarterly basis. Also   controlling, verifying, sanctioning employees various Tax exemption documents as per I.T.Rules keep  update records for Auditors. 

· All connecting work with salary i.e. PF/ESIC/Prof.Tax/L.W.F. etc. handled with help of consultant.

· Reconciling all statutory payments on monthly basis & keep track for not delay or less payment made from our end.

· Keeping ready for all Salary related accounts ledger.Prepared all schedule for Internal & statutory auditors & co-ordinate with them and sort out there queries.

· Making full & final settlement & co-ordinate with them & sort out their final payment i.e. Balance salary, Gratuity, Leave encashment, PF, TDS, form16 etc.

· Stamp Duty & Service Tax : - 
·        payments / controlled  – state WISE AND RECONCILE with ledger.
· Handled stamp duty for various states sends them their working, Challan & payments for BSE/NSE/BSEF/NSEF. On time & updating & reconciling all records and schedules for Auditors.
· Paying service tax through net on or before due date, received data from (Softwae‘LD’) systems. Updating all service Tax records. 
· TDS – others   
· HANDLED TDS- OTHERS MATTERS FOR MANGAL KESHAV & THEIR GROUP CO.

· Filing TDS-Salary return, Filing TDS – Other return and handling all concerned TDS related accounts i.e. Prof.Fees,Contract,Rent, Interest,Brokerage etc. 
· Payment for TDS before due date.Reconciled all related Ledger accounts with TDS package.
· TDS – Other work  handled from beginning to end, i.e. From feeding/uploading from Excel to software, 
· Filing TDS return on quarterly basis and issuing form 16A to all various concerned clients.
· Making various Statutory & other TDS payments schedules along with other necessary related accounts schedules & sub schedules as per audit requirements.
· Inspection
·   VARIOUS INSPECTION HANDLED INDEPENDENTLY 
· Service Tax:- Handled Service Tax Inspection & Co-ordinate & sort out Inspectors/Govt. Staffs  queries. 
· Profession Tax Also handled  Profession Tax inspection & provides required details as per demanded by them.
·  audit    ( Internal Auditor - PWC & Statutory Auditor - E&Y )
Handled, Co-ordinate with Auditors i.e. Internal, statutory, Computation of Tax Audit details. Making various Schedules, giving various information as per Requeriment with help of Jr. Staffs & sort out their different queries.
·   Handling  / guiding work to junior staffs. 
Checking various petty cash vouchers for H.O. staffs. Whenever required any help to Jr. Staffs. Sort out their queries i.e. in Petty cash voucher accounting , Bank Reconciliation, expenses vouchers accounting  etc. Making concern schedules as per requirement & sort out auditor’s queries.

· Others :- As an when required urgent work i.e. Inspection from BSE/NSE. Various inspections related    work handled as per guidance from related department head.
Pitney Bowes India Pvt. Ltd. 

As an “Accounts Officer” since November 2004 to December 2005 ( A part business Takeover from Kilburn Office Automation Ltd. Company choosed few quality employees & tranferred to new comapny i.e. Pitney Bowes India Pvt.Ltd.) A Leading U.S.Based Fortune 500 Company,dealing in office automation products specially in Franking machines & related products & accessories.

Accounts …
· Fixed Assets– Handedld fixed assets register , As per adviced received from H.O. transferred Fixed Assets details & also maintaining  Fixed Assets & depreciation Record.Prepared Auditors schedules. 

· Loan / advance  - Making & verifying various records of employees & tranferrecd employees liability i.e. Loans & Advances.

· Employees:- Data making verifying & distributed as per Receiving memo from H.O.

Others
· As company introduced New SOFTWARE: - Learned software & explained to subordinate staffs & distributed works & responsibilities to accounts new staffs.
· data entry :- All concerning data entry feeding & finished pending work in  new software from old software , Reconciled data & send to H.O.

· Ledger SCRUTINY: - Keep all Ledger accounts scrutinised & keep related data ready for Audit purpose.

· Auditor – ( Statutory Auditor – PWC )
· Auditors & PREPARED schedule :-  As per received guideline from HO (Delhi), Making / reconciling accounts & send Proper schedules to H.O. & sort out queries of Auditors.
· Others :- As an when required sending various information to H.O. (Delhi) Staffs.  
Kilburn Office Automation Ltd. 

As an “ Accounts Officer” since July-1995 to November-2004. a leading company for marketing & distributing Office automation products i.e. various sized copier machines,Franking ,binding, ammonia printing machines etc. Previously a group of Williamson Magor group of company. H.O. At Kolkotta & W.R.O. Office at Fort, Mumbai.
(A companies Part of the business takeover by (above co.)Pitneybowes India Pvt.Ltd. & Service transferred from 14th November 2004 ,  as Continuous service to new company.)
· In Accounts
· Ledger Scrutiny: -Scrutiny of ledger & maintain up to date & also maintaining Reconciling & confirming Inter regions & group companies accounts. Final Accounts: - Making final accounts schedules, sub- schedules & other Balance sheet requirements. Also making balance sheet as per guideline & structure given by H.O.
· Audit queries/ DETAILS: - Attending Internal /Statutory Auditors Queries. Computation of Tax audit details.
· Our Statutory auditor  - PWC (Love lock and lewes).
·  In Monthly Accounts (MIS) 
· Making monthly accounts for regions.

· Making collection Budget vs. Actual & sales Budget vs. Actual.

· Controlling outstanding payments from various parties.

· Controlling & informing H.O. (Kolkata) day to day finance Position.

·  Salary and related matter & Statutory payments
· Controlling & maintaining Payroll from starts to end. 
· Making & maintaining records of PF, ESIC, Profession tax, LWF,

· Also handled staff TDS – salary along with guiding to various staffs for their tax related documents and

their various investments.

· Calculated Bonus working as per govt. rules & as per giving instruction by H.O.

· Issuing Staffs. Income Tax i.e. making, verifying Form 16 and filing TDS- salary return.

· Controlling &, maintaining monthly and Yearly Perks and other benefits for all staff.

· Handling / Helping Jr.’s staffs & sort out their queries.

Zandu Pharma.works Ltd. 

Worked with Reputed well known Pharma company with Accounts departments since May-1994 to July-1995 in H.O. cum Reg. Office at Dadar – Mumbai.

            In Accounts

· Making and maintaining books of Accounts, Handling Creditors of the Company, also handling subsidiary company’s debtors, creditors, cash and bankbooks, etc.

· Computation of tax audit details 

· Attending Auditors queries. And making various schedules. Handling Group Company’s accounts.

· Computation of Tax Audit queries.

Polyset Plastic Ltd.
Worked as an  “Accounts Assistant“ since August1993 to April-1994. in H.O at Andheri – MIDC. Mumbai a reputed company in mfg. & marketing in Various plastic products.

· Making and maintaning books of Accounts under guidence of seniors.

· Making various accounting entries in computer,passing various JV, Making various Expenses payments & keep outstanding list ready on monthly basis for monthly expenses budget for various payments.

· Helping in various accounting related works as an when required under the instruction of seniors such as audit,and company releated information etc.

R.M.Sampat & Co.( a Chartered Accountant firm )
Worked as an  “Auditor“ since May 1990 to August-1993. Auditing in various company like Nationalised Bank, Export, Restaurant, share Broker etc. Making & maintaining various books of Accounts in midsize co. (Acrow India Ltd.) & Showed to Statutory auditor. Also auditing for various accounting books as per guidance of Boss & previous Reports.
Computer Knowledge 

Proficiency in working Experience with MS Office, Accounting / Company software Packages – LD etc., also done different computer certification course in computer for MS office, FoxPro Programming etc. Good Knowledge in Excel .
Personal Details 

	Date of Birth
	15th September, 1969

	Languages Known 
	English, Hindi, Gujarati, Marathi.

	Skills
	Enterprising, Ability to work in a Team, willing to learn, Ability to meet deadlines. Good knowledge in Excel-2010.

	Interests              
	 Reading News Papers, magazines, & in Sports.

	Extracurricular 
	Played for Kilburn Office Automation Ltd. Inter-branch Cricket Tournament organized by the Company. 

	Expectation
	Intrested in Dynamic And Challanging Job with upward mobility and long term stability.


Present CTC (P.A.): 9,00,000/-         
Expected CTC (P.A.): Negotiable
__________________

   Rahul R. Gandhi
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